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1. LOG-IN page ( https://ebs.eprocurement.gov.gr) : punch-in your credentials.
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2. Home page: Main menu (on your left): click on the 3 cascading options in a
sequential manner: “Sourcing Supplier”’[0"Sourcing” [1"Sourcing Home Page”.
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"t Navigator' v B Favorites ¥ Home Logout P

Negotiations
Search Open Negotiations | Title {73731 | Go
Welcome, esidisTest esidjefrie
Your Active and Dralle‘Hn_mmJ
Press Full List to view all yo| Category responses. Full List
Response Response {LN¢ lgotiation Time Unread
Number  Status cBvent  imber Title Type Left Monitor Messages
97249 Active 57808 TEZT- HAEKTPONIKOZ Auction 0 seconds, 1
MAEIZTHPIAZMOZ EKAITY T
3/2024
97291 Active 57794 test 8.5.2018_A.=H 5/2018 RFQ 0 seconds 1]
96798 Active 57584 rfi-TEST2-DSA RFI 0 seconds EX
96813 Active 57582 rfi-TEST1-DSA RFI 0 seconds 0
104200 Active 54719,1 3/2018 RFQ 0 seconds S
Your Company's Open Invitations

3. Negotiations page: go to the field at the top of the page : “Search Open
Negotiations”, unfold the drop down menu and choose "Number" and then enter
your 5 digit negotiation number: 73731 and click on “go”.

Negotiations
Negotiations >
Active Negotiations

Note that the search is case insensitive

Number Contact

Title |73731 Line

Category Event

| Go || Clear
Select Negotiation: | pond |
All Your Company's Unread
Select|Number Title |Contact Time Left « |Close Date Resp Resp | i
73731 3731 MnaAitoa Iwavva, Mrs. 7 days 03/06/2019 12:00:00 Sealed 0 3 0
G KOAYMBHTIKH OMOZONAIA £33x1]
EANAACZ-0000

4. Active Negotiations page : click on your 5 digit negotiation number: 73731.

Negotiations > Active Negotiations >

RFQ: 73731
Actions |Create Quote Go
Title 73731 Create Quote |
Status Active (Locked) Open Date |7
Time Left. 7 days lose Date |(CHEFErEr . |

Header Lines Controls View Quote History
Buyer Mnalitoa Inavva, Mrs. Quote Styl( printable View
KOAYMBHTIKH OMOZNONAIA QOutcom( Export to Spreadsheet rder
EANAAOZ-0000 Event
Requester MnaAitoa Imavva, Mrs.

KOAYMBHTIKH OMOZNONAIA

5. Go to the top right corner of the page, under the field "Actions" and from its drop-
down menu choose "online discussions" and then click on "go".
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Negotiations
Negotiations > Active Negotiations > RFQ: 73731 >
Online Discussions (RFQ 73731)
Cancel ‘ Printable Page ‘
Title 73731
Status Active (Locked) Open Date 10/05/2019 16:12:50
Time Left 7 days Close Date 03/06/2019 12:00:00
Messages
Ty Message Status Sender Date Reply
No results found.
Cancel \ Pri Page \

6. click on the "New message" button (on your left) and follow the steps below:

Negoiations > Active Negodations > RFQ: 73731 > Onine Discussions (RFQ 73731) >
Create New Message (RFQ 73731)
* Indicates required field

Cancel] | Send

SendTo | EZHAHE

* Choose a Subject. | Ampo Zuminpayamikdy Mnpooopidy ¥ ‘Add Attachment !

*Message
Add | Deskinp Fe Text/ URL ¥
Attachment Summary Information
Tte |
Destription
e Category From Supplier
Title Type Destription  Category  Last Updated By Last Updated Update  Delete
MNo resuls found. Tyoe ® Fle  Avalfmon...  Aev emheynee opyeio.
O |
OTet
Cancel | | Send

_Cancel | Add Another | Apply

7. Send To : EXHAHZ (ESIDIS)
e Choose a Subject : "Request for additional information"

e Message : enter a brief message of your own wording

e click on "Add Attachments"

e Add a Title and a Description within the relevant text boxes

e click on the button "AvaZnTnon" (ie: "search") in order to upload your digitally
signed pdf document

e click on "Apply" (on your right)

click on "Send" (on your right).

once you click the “send” button you will see the details of your sent message on your
"Online Discussions" page

e ey

Title 5/2017
Status Active (Locked) Open Date 05/06/2018 10:00:41
Time Left 33 days 22 hours Close Date  30/06/2019 10:00:00
Messages
New Message
[Subject ~ Message status [sender [pate |
Request for Additional Info... @ Read 01, Vendor 27/05/2019 11:24:16

Cancel Printable Page

Reply

&
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